Freedom of Information Act 2000
Publication Scheme
Shottery St Andrew’s CofE Primary School
Introduction
This publication scheme has been prepared and approved by the Information Commissioner and adopted by Shottery St Andrew’s CofE Primary School without modification.
The purpose of this scheme is to make clear the information routinely available to the public as part of the school's normal business activities. The scheme follows the model publication scheme issued under the Freedom of Information Act 2000.
The school is committed to:
· Publishing information proactively wherever possible.
· Making information readily available and accessible.
· Reviewing and updating information regularly.
· Explaining how information can be obtained.
· Providing information in a variety of formats where appropriate.
· Making information available in accordance with the Freedom of Information Act 2000 and other relevant legislation.

Classes of Information
1. Who We Are and What We Do
Information about the school's structure, organisation, staffing and governance.
Examples include:
· School contact details
· Staffing structure
· Governing Board information
· School prospectus
· School opening hours
· School session times
· SEND information report
· Admissions arrangements
· School term dates
· Equality information
[bookmark: _GoBack]Availability:
· School website
· School office on request
2. What We Spend and How We Spend It
Financial information relating to the school's use of public funds.
Examples include:
· Annual budget information
· Financial benchmarking information
· Pupil Premium Strategy and expenditure
· Sports Premium funding reports
· Audited accounts (where applicable)
· Procurement and purchasing policies
· Charging and Remissions Policy
Availability:
· School website
· Request via School Business Manager
3. What Our Priorities Are and How We Are Doing
Information about school performance, development planning and inspection outcomes.
Examples include:
· School Development Plan (summary version)
· Ofsted reports
· Performance information published by the Department for Education
· Self-evaluation summaries (where appropriate)
· Pupil outcomes and achievement information
· Attendance information
Availability:
· School website
· School office on request

4. How We Make Decisions
Information about decision-making processes within the school.
Examples include:
· Governing Board committee structure
· Minutes of Governing Board meetings (excluding confidential items)
· Consultation documents
· Policies undergoing consultation
· Curriculum decisions and reviews
Availability:
· School website
· School office on request
5. Our Policies and Procedures
Current policies and procedures relating to the operation of the school.
Examples include:
Statutory Policies
· Safeguarding and Child Protection Policy
· Behaviour Policy
· Complaints Policy
· Attendance Policy
· Online Safety Policy
· Health and Safety Policy
· First Aid Policy
· Equality Information and Objectives
· Accessibility Plan
· Privacy Notices
· Data Protection Policy
· Whistleblowing Policy
Other School Policies
· Educational Visits Policy
· SEND Policy
· Supporting Pupils with Medical Conditions Policy
· Assessment Policy
· Homework Policy
· Staff Code of Conduct
Availability:
· School website
· School office on request
6. Lists and Registers
Information held in registers required by law and other school records.
Examples include:
· Register of Governors
· Register of Governors' Business Interests
· Record of policies
· Asset registers (where appropriate and subject to security considerations)
The school will not release information where disclosure would breach data protection legislation or compromise security.
Availability:
· School website (where applicable)
· School office on request
7. The Services We Offer
Information about services provided by the school.
Examples include:
· Curriculum information
· Extended school activities
· Breakfast and after-school clubs
· School meals information
· Family support services
· Educational visits and residential information
· Community use of school facilities
· Information for parents and carers

Availability:
· School website
· School office on request
Information Not Routinely Available
The following types of information are generally not included within this publication scheme:
· Information where disclosure is prevented by law.
· Personal information protected by UK data protection legislation.
· Confidential or commercially sensitive information.
· Draft documents.
· Archived information that is no longer readily accessible.
Requests for information not covered by this scheme may be submitted under the Freedom of Information Act 2000.
How Information Can Be Obtained
Information covered by this publication scheme will normally be available:
· On the school's website;
· By email request;
· By telephone enquiry;
· By written request;
· By appointment at the school office where appropriate.
Contact Details
Headteacher: Mrs L Withers
School: Shottery St Andrew’s CofE Primary School
Address: 3 Hathaway Lane, Shottery, Stratford upon Avon, CV37 9BL
Telephone: 01789551508
Email: admon3057@welearn365.com
Website: https://www.shotterystandrewsprimary.org.uk/ 

Charges
The majority of information available through the publication scheme is provided free of charge via the school website.
The school may charge for:
· Photocopying
· Printing
· Postage and packaging
· Large-scale document reproduction
· Information requiring specialist formats
Any charges will be based only on actual costs incurred and will be communicated before information is provided.
Payment may be required before information is released.
Requests for Information
Any person may make a request for information held by the school.
Requests should be submitted in writing to:
The Headteacher
Shottery St Andrew’s CofE Primary School
3 Hathaway Lane, Shottery, Stratford upon Avon, CV37 9BL
Email: admin3057@welearn365.com
Requests will be considered in accordance with the Freedom of Information Act 2000 and relevant data protection legislation.
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